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Granting Access to an Authorized User(s)

TO GRANT ACCESS FOR AN AUTHORIZED USER
Menu Path: My Account > Authorized Users > Add Authorized User

e Enter the email address of the person you are granting access to
e Select Yes or No as applicable to the questions that follow
e C(Click Continue

¥ Current Authorized Users

¥ Add Authonized User

E-mail address of the suthorized wler

Would you ke 1o allow this person o view your biling statemast and account activity? LA Mo
Wiould you ke 1o allow this person to view your 1098-T tax statement? L o
Wiould you ez 10 Sllow this person 1o wWew your payment histony and sooount acthdey™ . Voo Mo

e The following screen will appear - Click 1 Agree’ and then Print or Continue

Agreement to Add Authorized User

I hereby authorize Valdosta State University to grant anyone@usa.com full access to my accounts, including ability 1o
view all billing statements, payment history, and/or make payments accordingly. My payment methods and credit card
and/or checking account information will remain confidential and hidden from all other users. I understand that I am still
primarily responsible for ensuring that all my accounts are paid on time and in full.

This agreement is dated Tuesclay, January 23, 2018.
For fraud detection purposes, your internet address has been logged:
168.18.168.133 at 1/23/18 10:18:02 AM EST

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

Please check the box below to agree to the terms and continue.

:HIAgree

Cancel Print Agreement

e Note: An e-mail notice will be sent to authorize users providing instructions on how to log in.
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TO UPDATE AUTHORIZED USERS
Menu Path: My Account > Authorized Users

e Select “Current Authorize Users” to view, edit or remove existing authorize user
e Select “Add Authorized User” to add new authorized users

Authorized Users

I you delete an authoreed wsie that person can Ra loager make payments 1o pour Sconunes in e symem. ARl ed thas person’s spooming or unapples
scheduled o automats payments will be canceled
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